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Installation
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單位序號

單位名稱

Custom Installation with the option to 
install a complete set of over 7,000 
citation style templates.

Typical Installation with over 500 
citation style templates available
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EndNote 2025 New Features
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Additional new features

• Cite from a PDF

• Find a Journal

• Expanded integrations

• Web of Science
• Cassyni

• Summary panel redesign

• UX improvements

Discover new, intelligent ways 
to power your research

EndNote Research Assistant

A generative AI-powered tool that transforms 
documents into an interactive experience

• Review Key Takeaway

• Chat with a document

• Translate a PDF document 

• Summarize selected text

• Translate selected text



EndNote Research Assistant
Your smartest sidekick yet



EndNote Research Assistant
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Key Takeaway

Review the main points of 
an individual PDF and 
extract key insights in 
seconds. 

EndNote Desktop

EndNote Web

All Users
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Chat with a document

Ask questions in plain 
language and AI delivers 
answers from the text.

EndNote Desktop

EndNote Web

All Users

EndNote Research Assistant
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Translate

Break through language 
barriers with built-in 
translation. Translate a full 
PDF or selected text.

EndNote Desktop

EndNote Web

All Users

EndNote Research Assistant
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Summarize

Quickly review the key 
points covered in a 
selection of text in a 
document.

EndNote Desktop

EndNote Web

All Users

EndNote Research Assistant
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Cite from a PDF

With a click of a button, 
insert a highlighted quote 
from a PDF along with the 
corresponding reference 
citation into your 
document. 

EndNote Desktop All Users
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Summary panel 
redesign

View a more modern, 
organized summary of 
your record. Configure the 
panel to display the details 
that matter most to you.

EndNote Desktop All Users
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Web of Science integrations
Citing Articles & Related Records

Quickly locate articles that cite a 
reference and papers that cite 
the same research, helping you 
expand your view to a more 
comprehensive body of 
research.

EndNote Desktop All Users

*Requires current Web of Science subscription

EndNote Web
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Find Reference Updates and 
Find Full Text improvements

Easily access both tools at the 
top of the record menu, creating 
a more streamlined user 
experience. 

EndNote Desktop All Users



Create an EndNote Library



Open EndNote application



Create an EndNote Library
End User License Agreement



Update to the Latest Version

Update to the latest version



Create an EndNote Library



Create an EndNote Library



EndNote Library Files and folder
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Always keep the two items together

AttachmentsBibliography

Do not store in cloud 
drives such as iCloud, 

Google Drive, 
OneDrive, or Dropbox.

Please store it on the 
local hard drive of your 

computer.



EndNote UI introduction
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Tool bar

Search in Library

Reference
Preview Style

Shortcut

Bibliographic details、
Edit、review PDF

Tab

• Sync
• Reference 

categorization
• Groups
• Full-text status

search
• Connected 

databases
• Search Group



Import References



5 Ways to import your reference
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Online Dadabase From PDF Manual InputFrom Internet



Online Databases
Scholarly databases



Export
Download

Citation
Bibliography 

Send to
RIS

ExportSelect the 
Articles

Search 
Database

The concept of import into EndNote
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Import From Web of Science



Input your keywords



Click on the ciw file
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Import From CNKI



Result page on CNKI
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Export Refernces
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Import into EN 2025
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Done!
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Internet
Google Scholar
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Input your keywords
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Click Here



PDF
From your documents



Digital Object Identifier
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Only accept English content+ DOI (on the first two pages)



Single PDF import
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Batch upload PDF files
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Review PDF
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Manual Input
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Reference  Type
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Input bibliography
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Attachments

69



70

My Groups/ My Tags

Manage References



Create Groups

Create From
Groups

Smart 
Group

Custom 
Group

Custom Group: Drag and drop references to a “Group” 
folder to form a group. All groups are sorted 
alphabetically.

Smart Group: Define a search parameter, and a Smart 
Group automatically shows references that match that 
search.

Create From Groups: Pick at least two groups in 
the drop-down menu and select your Boolean 
operator of choice, and then a combined group 
will appear on the left.



Organize References
Custom Groups

Drag and drop references from your library into this group. 
The same reference can appear in multiple groups and is 
not duplicated when you do this. 



Organize References
Smart Group

A Smart Group automatically shows 
references that match that search. This 
group will also instantly update as you add 
more references to your library that match 
that original search. 



Organize References
Create From Groups

Explore the relationships between your 
existing groups. Pick at least two 
groups in the drop-down menu and 
select your Boolean operator of choice. 



Give a group name

Select the group you want to 
combine and choose a Boolean 
logic (And, Or, Not). 
The matching references will 
automatically enter that group.

75

Organize References
Create From Groups



Tags



Create Tags 

Click on “+” 
to create a tag

Right-click in the My 
Tags section to 
display the Tag menu.



On the top of each reference
Manage Tags 

7
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Create Tag

Existing Tags

Search Tag

Tags used in this 
document
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Multiple references categorized under Tags

Select multiple references and 
drag them to a specific Tag



Retraction Alert
Citing retracted papers can compromise the quality of your research. You might 
not even know if your references have been retracted!
EndNote version 20.2 and above is linked to the Retraction Watch database, 
and the Retraction Alert helps you instantly identify retracted papers in your 
EndNote Library and Citations.



Click warning to link to 
the publisher's website 
for further details.

Retracted articles will automatically 
be grouped under 'Retractions’ with 

details shown on the right.
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1

Log in to your 
personalized account 
to sync with EndNote 
Online
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Sync



Register a personal account
(If you already have an EN account, 
please skip this step)



You can use EndNote Online to 
view synchronized data.

8
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A Single Account Syncs with Only One .enl File per Device
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Access EndNote Web 
Directly via the App

xxxx@mail.com.tw

EndNote Web



Cite While You Write for WORD

Inserting References into Your Manuscript



Cite While You Write

Windows-Word

Mac - Word



Insert Citation from EndNote



1. Select a reference
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2. Click the shortcut for 
the citation of interest
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Insert Citation from WORD



92

Find with keyword

Select references
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Edit/Mange Citation
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Delete highlighted citation 
and bibliography

back to EndNote 
program automatically. 



Change Styles



Style
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APA style IEEE style



• Select a style from the default frequently 
used list under “Style” ; or 

• go to the top and choose Select “Another 
Style” to access the full list of formats.



Remove Field Codes 



Remove EndNote Markers
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Remove EndNote Markers before sharing y document or submit to publisher

• New copy without EndNote markers CANNOT 

be reformatted with Cite While You Write 

(CWYW). 

• Keep the original document for editing by 

CWYW.



Back up



Compress Library

1

0

3



Decompress 

104

Double-click the .enlx to decompress the library into two parts

Library back up 
data.data

Library back up 
data.enl

Library back up 
data.enlx
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Sharing



Share Group



Input emails

Input messages (optional)

Invite
1

0

7



Click the link 
to view the 
shared Group

Recipients must receive an invitation email to view the shared content

1

0
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Share Group

1

0

9

Only can share Custom Groups, 
while Smart Groups and From 
Groups cannot be shared.



Set up Permission
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1

0



A change in the icon 
in front of the group 
indicates that it is a 
"Shared Group."
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1
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Share Library



Input emails

Input messages (optional)

Invite

Where is “Share” function?



連結進入即可查
看分享的Group

Click the 
link to view 
the shared 
Library

Recipients must receive an invitation email to view the shared content

1

1
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Log in EndNote Online
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1
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Revision History

Users can use this 
feature to view 
the revision 
history
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EndNote Training
On-demand learning materials

Access prepared eLearning modules, instructional 
videos, live webinar registration and quick reference 
guides from the EndNote training portal.

• Customer Tech Support: 
800905720 (Hong Kong)

• Customer Tech Support Email：
ts.support.asia@Clarivate.com

EndNote 中文資源

下载
訪問超過 7,600 種參考文獻格式

技術支援
專家團隊會在您需要時提供説明

Support when you need itDownload center

https://www.endnote.com/training
mailto:ts.support.asia@Clarivate.com
https://support.clarivate.com/Endnote/s/?language=zh_CN
https://support.clarivate.com/Endnote/s/?language=zh_CN
https://support.clarivate.com/Endnote/s/?language=zh_CN
https://support.clarivate.com/Endnote/s/?language=zh_CN
https://support.clarivate.com/Endnote/s/?language=zh_CN
https://endnote.com/downloads/
https://endnote.com/downloads/


© 2023 Clarivate

Clarivate and its logo, as well as all other 
trademarks used herein are trademarks of their 
respective owners and used under license.

clarivate.com

About Clarivate

Clarivate is the leading global information services provider. We connect people and organizations to intelligence they can trust to transform their 
perspective, their work and our world. Our subscription and technology-based solutions are coupled with deep domain expertise and cover the areas 
of Academia & Government, Life Sciences & Healthcare and Intellectual Property. For more information, please visit clarivate.com

Thank you

http://clarivate.com/
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